
 
 

 

 

Contract Accountant 

Our firm 

Miller Harris Lawyers has operated successfully in 

Cairns for over 25 years and holds an enviable 

reputation as one of the region’s leading law firms.  

We provide commercial, property, litigation, 

dispute resolution, family law and estate planning 

legal services and advice to a broad range of 

clients from our newly refurbished offices situated in 

the Cairns CBD.   

Our people are at the heart of our business success 

and our strategy is underpinned by our philosophy 

of investing in and developing our people to ensure 

they reach their full potential.   

The opportunity 

We are seeking a contract accountant to oversee 

the budgeting, monthly management reporting, 

cash flow forecasting, annual financial statement 

preparation and financial management processes 

for the two entities associated with the firm’s 

operations.   

The firm has well established existing financial 

management processes in place.  Accordingly, the 

primary focus of the contract accountant will be 

the continued implementation and enhancement 

of these processes.  The contact accountant will 

work closely with the firm’s managing partner and 

the full time accounts supervisor.  

It is envisaged the role would involve the following 

regular time commitments with some flexibility 

required around the timing of these commitments. 

 A half day each fortnight to oversee day to day 

financial management matters in conjunction 

with the accounts supervisor. 

 Up to two days following the end of each month 

to review and complete the monthly 

management accounts and reports and 

perform a number of other associated month-

end tasks in conjunction with the accounts 

supervisor. 

In addition, there would be further work required at 

and around the financial year end in relation to: 

 preparation of the annual budget for the 

business in conjunction with the firm’s managing 

partner; 

 preparation of annual financial statements and  

preliminary taxation calculations for review by 

the firm’s external tax accountants and liaison 

with the external tax accountants as required; 

and 

 review of annual payroll and associated 

reconciliations prior to preparation and issuance 

of PAYG certificates to staff. 

Additional tasks that may arise from time to time 

include: 

 review of reports and documentation (prepared 

by the accounts supervisor and accounts 

assistant) in relation to the annual audit of the 

firm’s trust account; 

 review/preparation of workpapers and 

supporting schedules for the firm’s annual FBT 

return (the return is prepared by the firm’s 

external accountants); and 

 ad-hoc financial analysis and projects that may 

arise from time to time and at the direction of 

the managing partner. 

We anticipate the position will be performed on a 

contract or casual basis.  A fixed fee/hours is 

preferred for the fortnightly and monthly 

components of the role with annual/additional 

tasks subject to negotiation with reference to an 

agreed hourly rate. 

A more detailed job spec will be available for 

discussion with shortlisted candidates. 



 
 

 

 
 

  

 

 

 

 

Miller Harris Lawyers has recently been announced as 
an award winner in the 2017 Queensland Law Society 
Equity and Diversity Awards having also won this award 
in 2016. The award recognises the variety of initiatives 
we have put in place to support equity and diversity in 
our workplace. Equity and diversity is a key strength of 
our firm and is embedded within our recruitment and 
career development processes. 

‘Winner – Queensland Law 
Society Equity & Diversity 

Award 2016 & 2017’ 

 

Who we are looking for 

We are looking for a candidate who has: 

 post graduate qualifications in accounting 

(CPA/CA); 

 extensive management accounting experience; 

 advanced spread sheeting skills including 

significant experience utilising Microsoft Excel for 

forecasting, budgeting and management 

reporting; 

 an ability to interpret and analyse financial data 

and results and make management 

recommendations arising there from;  

 a commitment to team work and developing 

people; and 

 a track record of building strong relationships 

with people and clients from diverse 

backgrounds. 

Previous experience working in a professional 

services environment, whilst not essential, will also 

be considered favourably. 

How to apply 

To apply for this opportunity, please email your 

covering letter and resume/capability statement 

together with a schedule of proposed fees/hourly 

rates to hr@millerharris.com.au (all applications are 

treated confidentially).  

For a confidential discussion regarding the position, 

please contact Nick Masasso, Director of 

Operations, Miller Harris Lawyers (direct line: 07 4036 

9721, email: nickmasasso@millerharris.com.au). 
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